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Technology Standards v2.0 

1 PURPOSE 
Pursuant to Texas Government Code, Chapter 77, Section 77,031, this document delineates 
standards for the technological needs ofthe judicial system. This document is approved by the 
Judicial Committee on Information Technalo!g UCIT] illat: was created by the 74th Texas 
Legislature. Changes to this document are effective 90 days after adoption and publication by the 
JClT, 

1.3 DEFINITIONS 
Attachment - any unique supporting document including exhibits and proposed orders that 
are not defined in Rule 21 [a] ofthe Texas Rules of Civil Procedure. 
Digital Media - any files stored in an electronic format. This can include (but is not limited to) 
text, audio and video files. 
Document - a pleading, plea, motion, application, request, exhibit, brief, memorandum of law, 
or other instrument in electronic form. 
DPI - Dots per inch 
Lead Document - a document as  defined by Rule 2 1  (a) of t h e  Texas Rules of Civil Procedure. 
If filing a single document, it is the lead document. 
MARA - National Archives and Records Adrn~nist~ation 
NIEM - National Information Exchange Model - a partnership of the U.S. Department of 
Justice, the U,S. Department of Homeland Security, and the U.S. Department of Health and 
Human Services designed to develop, disseminate and support enterprise-wide information 
exchange standards and processes that can enable jurisdictions to effectively share critical 
information in emergency situations, as wet! as support the day-to-day operations of agencies 
throughout the nation. NIEM was adopted formally by fCIT and i s  promulgated in data 

exchanges in Texas Administrative Code, Title 1, Part 8, Chapter 177. 
Electronic Court Filing (ECF) standards - a set oinwn-proprietary cxtensible markup 
language VML] and Web services specificattons, along with clarifying explanations and 
amendments to those specifications that have been added far thc purpose of promoting 
interoperability among electronic court filing vendors and systems. 
OCA - OFfice of Court Administration 
OCR - Optical Character Recognition 
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PDF -Portable Document Format - for the purpose of these standards this is PDF 1.4 (IS0 
19005-1:2005 - Revised as ISP/NP 191005-1). This standard specifies how to use PDF for 
long-term presewation of electrnnic documents and is  applicable to documents containing 
combinations of character, raster and vector data. 
PDF DistilIer - a program er application that converts files into PDF files so that the printed 
appearance of a document is preserved regardless of rhe application used to create it. This 
Functionality is commonly seen as "Print to PDF", "Save to PDF" or  "Export to PDF". 
PDF Software - sofhhrare that conforms to International Organization for Standardization 
{ISO) 32000-1:2008. This standard specifies standards for creating (writing), reading, 
displaying and interacting with PDF documents. 
JCIT - Judicial Committee on Gnformation Technology 

1.4 REFERENCES 
a Apple QuickTEme supported formats - http:/  /support.apple.com/kh JHT3775 

NIEM -IJ&@://W- 
OASIS LegalXM L Electronic Court Filing (ECF) specifjcarions - ~~D:/ /wwv.Q- 
o p e n D t t e ~ m l t t e ~ r  / l e ~ I - c o ~ ~ ~  

a OASlS Digital Signature Senrices specifications - &p: / l w . f l a s i e  

w/commlt.rees/dss/ 
E VLC media player supported formats - ~ p : / / ~ w , v i d e o l a n , ~ r e s S h r m l  
r Windows media player supported formats - http:/ /supportmicrosoft.comJkb/316992 

2 SYSTEM DATA EXCHANGE STANDARDS 
In accordance with Texas Administrative Code, Title 1, Part 8, Chapter 177, Information exchanges 
that occur between the various s,vstems (electronic filing manager, case management document 
management, etc,) sl~ould occur using the current OASIS LegalXML specifications. The OASIS 
LegaEXML specification is a subset to NIEM, 

3 DIGITAL MEDIA STANDARDS 
In addition to content and formatting promulgated by the Texas Rules of Civil Procedure, Texas 
Code of Criminal Procedure, and Texas Rules of Appellate Procedure, the following standards apply 
to digital media filed electronical1y or scanned from source records (filed after the effective date of 
these standards] by the clerk. 

3.1 DOCUMENTS 
A. An e-filed document must be in text-searchable PDE, using fonts sp~cified in the PDF 

specification, on 8.5~11 page size, with the content appropriately rotated. 

0. When possible, the dacument should be generated directly from the originating software 
using a PDF distiller. 
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C, Prior to being filed electronically, a scanned document must have a resolution of 300 DPI. 
Preferably, scanned documents ~hnuld  be made searchable using DCR technology. 

D. An e-filed document may not contain any security or feature restrictinns including 
password protection or encryption and may not contain embedded multi-media video, 
audio, or programming. 

E. Documents may not contain package PDF's. PDF's should not be embedded inside of 
another PDF. Documents may not contain embedded fonts. Each Document must be a single 
PDF. An appellate court may require that multiple PDF documents be combined into a 
single PDF document and bookmarks used to separate content appropriately. The conrent 
of the document should not depend on honkmarks. 

F. Any e-filed document filename should contain only alphdnumeric characters that are part of 
the Latinl-Ccneral charact~r set No special characters are allowed and the length of the 
filename should be restricted to 50 characters. 

3.2 ALTDIQ/V~DEO 
A. When an audiolvideo f le is natively supported by at least one media player listed it1 these 

standards, the file must not be converted into another format 

B. If modifications are needed to enhance the native audiolvideo, a copy of the original must 
be made. The modified copy (submitted in addition to the origjnal audia/video) must also 
be generated in a format supported by at least one media player listed in these standards. 

C. The following media players are supported (specific audio/video formats can be found on 
each media player? website): 

a. QujckTime [Apple) 
h.VI,C media player (VideoLAN Organization) 
c. Windows media player (Microsoft) 

4 EFTLING FILING CONFIGURAT[ONS 
Below are the standard filing configurations to be used in thc eFiling system for district. county 
court at law, pmhate, and county courts. This list of filing configurations must be accepted in each 
court. Courts and clerks may not add to this configuration, but may eliminate codes if not needed in 
a particular juasdiction. 

It is important to note that these standards only apply t o  the electronic filing system which is a 
delivery system and are NOT standards for a county case management or document management 
system. 

Judicial Committee on Information Technology Page 4 of 17 



Technology Standards vZ,O 

Civil - Contract 

Franchise 

I Malpractice - Medical 1 
Malpractice - Other Professional Liabiliry - 

Civil - Employment 

Civil - Injury or Damage 

I I I Motor Vehi&Accident 
I 

l nsurance I 

Candlord/Tenant 
Non-Cornpetirion 
Partnership 
Other Contrzct 
Discrimination -- 

Retaliation 
Termmation -- -- I 
Workers' Compensation 
Other Employment 
Assault/Battery 
Constructjon . 

Defamation 

Premises 
k u c t  Liabilitv - Asbestas/Silica 

I 

m G t i c e  - Accounting 
Malpractice - Legal - 

Tort~~us_lnterference 
, Toll Road 

Civil - Other Civil 
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Product Liability - Other I 
Other Injury or ~ a r n a ~ e  
Administrative Appeal 
Antitrust] Unfair Competition 
Bil l  of Review 

Garnishment 
lntellectial Property 
Lawyer Discipline 
perpGre Testirnnny 
Securi ties*ck 



Technology Standards v2.0 

A t f i c i . ~ i ~ r  ot I~I~~I::~IIL;. 
Apphcation 
Petition 
Transfer [County Use Only] 

. ~ ~ t t l ~ i ~ 3 ~ 1 ~  01 I l ~ ~ , ~ ~ l ~ l ~ L )  

An~endcd Filing 
Answer/ Response 
Bond 
Counter Clairn/Crass 
Actionjlnterpleades/lnte~~ention/Third Party 
Contest 
Filing of Action other lthan Original 
Garnishment 
Motion [No Fee) 
Motion for Contempt 
Motion for New Trial 
Motion to  Modify I 

Motion to Reinstate 
Mntion ta Terminate Wage Withholding 
Motiou to Transfer 
Notice 
Not ice nf Appeal 
No Fee Documents 
Proposed Order 
Regues t - 
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4.2 FAMILY J~UVENILE CASES 
The Title IV-D Agency (Texas Office of the Attorney General - Child Support Division) will file its 

documents under the "Family/Juvenile -Title IV-D (OAG Use Only)" category and use only the case 
and filing trpes that begin with "[Title IV-D OAG Use Only) for all its new and subsequent filings. 

Family/Juvcnile - Marriage 
Relationship 

Family/juvenile - Other Family Law 

Name Change 
--- . 

Protective Order 
Removal of Disabilities of Minority t- 

Child Suppost 
Custody or Visitation 
Gestational Parenting 

Pamily/Juvenile - Parent-Child 
Relationship 

1 Grandparent Access 
~ a r e n t a ~ e / ~ a t ~ n i ~ / ~ o l u n t a ~  ~ e ~ i t i m a t i o n  1 

Unaccampanied Alien Child 
Other 
Adnption/Adoption with Termination 
Child Protection 
Child Protection (Gav. Code 24,620) 

(Title JV-D OAG Use Only] O the r  - Billed 

FamIlynuvenlle - Post-judgment 
I 

I Actions 

- 

Judicial Committee an Information Technology 

Termination of Parental Righlts 
Other Parent-Child 
Enforcement 
Modification - Custody 
Modification - Other 
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Appl~cation 
Petit ion 
Transfer (Counv Use Only) 
pitle IV-D OAG Use! Only] 
Establishment 
(Title 1V-D OAG Use Only) Paternity 
nitle IV-D OAG Use Only) Interstate - 
No TX Cause 
(Title IV-D OAG Use Only) Interstate - 
Existing TX Cause 
Pitle IV-D OAG Use Only) Enforcement 
(Title IV-D OAC Use Only] Intervention 
(Title IV-D OAG Use Only) Other - 
Billed 
(Title IV-D OAG Use Only] Other - Not 
Billed 
(Title IV-D OAG Use Only] Capias/Writ 
[Title IV-D OAC Use Only] Sel-vice 
Documents 

Amended Filing 
Answer/Contest/Response/Waiver 
Bond 
Counter Claim/Cross 
Action/Interpleader/Inte~~ention/Third 
Party 
Habeas Corpus (Continuing Jurisdiction) 
Motion (No Fee) 
Motion for Contempt 
Motion for Enforcement 
Motion for New Trial 
Motion to Modify 
Motion to Modib and Enforce 
Motion to Reinstate 

1 Motion to Revoke /Suspend/Withhold 
Motion to Stay 
Motion to Terminate Wage Withholding 
Motion to Transfer 
Notice 
Notice of Appeal 
Notice of Delinquency 
No Fee Documents 
Proposed Order 
Request 
(Title IV-D OAG Use Only) Establishment 
(Title IV-D DAG Use Only) Paternity 
[Title IV-D OAG Use Only) lnterstare - No T>( 
Cause 
[Title IV-D OAG Use Only) Interstate - 
Existing TX Cause 
(Title IV-D OAG Use Only) Enforcement 
(Title IV-D OAG Use Only] Intervention 
(Title IV-D OAG Use Only) Other - Billed 
Fitle IV-D OAG Use Only) Other - Not Billed 
vide IV-D OAE Use Only) CapiasJWrit 
(Title IV-D OAG Use Only] Service Documents 

4.2.3 PARTY TYPES 
For each Title IV-D case type, the court will list one [I) Petitioner and two (2) Respondents as 
required party types. 
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I A f i~ t i av l t  crn I n d i g c ~ ~ ~ y  

Application 
Application with Ad Litem 
Guardianship Information 
Letter 
Petition 
Will/Codicil 
Transfer {County Use Only) 

i i l a av~ t  on I r ~ d ~ g t ~ n z .  
,,mended Filing 
Annual Account 
Annual Report 
AnswerJResponse 
Application for Removal 
Application in an Existing Estate 
Applicatjon on Sale of Personal Property 
Application on  Sale of Real Property 
Bond 
Claim 
Counter Claim/Cross 
Action/ln terpleader/Inte~~ention/Third Party/Contest 
Final Account 
Final Report 
Inventory 
Inventory - (filed after the 90th day after the date the 
personal rep has qualified) 
Motion (No Fee) 
No Fee Documents 
Notice 
Oath 
Proposed Order 
Request 
Will&dicil -- - *--+ 
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I LbIll~~(;-y~nit~fln Switch 
MDL - Hailstorm 

DL - Hurricane Ike 
b~ - Product Liability 

Judicial Committee on Information Technology 

I A l f ~ t l a v l t  01 I~ir l~gt.r~i .y 
Application 
Petition 
Transfer (County Use Only) 
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Amended F i l~ug  
Answer /Response 
Boted 
Counter CEaim/Cross 
Action/lnterpleader/Intervention/Third Party 
Contest 
Motion (No Fee) 
Motion for Contempt 
Motion for Enforcement 
Motion for New Trial 
Motion to Modify 
Motion to Reinstate 
Motion to Terminate Wage Withholding 
Motion to Transfer 
Notice 
Notice of Appeal 
No Fee Documents 
Proposed Order 
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Criminal - Misdumcanor 

Criminal - Felony n 

A ~ ~ l ' t ~ ~ i l  I r . \ > r t i  a Lr)~?.ei. Cour'l - "  - - -. 

- M~srlemeanor ... - A 
Misdemeanor B 
Misdemeanor C 
Magistrate Case 
Writ - Other 
Writ - Habeas Cornus 

F e l w  [ndlctment -- 
Felony Information 
Mapistrate Case 

] Writ - Other 
r ~ ; i t G  

Affidavit 
Application 
Bond 
Election as to  Punishment 
Letters 
Motion 
Motion to Revoke Probation /Adjudicate Guilt 
Notice 
Other Documents Not Listed 
Pleas 
Proposed Order 
Request 
Report/Return 
Sanctions Toward Effective Probation (STEP) 
Statement of Facts Form 
Warrants 
Wrjts - 
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4.6.1 ACCEPTANCE OF DOCUMENTS TENDERED FOR FILING 
A clerk must accept a document tendered for e-filing unless specifically authorized not to 
accept the document(s) by statute or by the Rules of Civil Procedure for the reasons listed 
below. 

and has not presented an order from the 
local administrative judge permitting the 

4.6.2 REQUEST FOR CORRECTION 
A clerk may request a f ler to correct an e-filed document only for the following reasons, The 
request must state the reason and reference any supporting authority as f~llows: 

Judicial Committee on Information Technology Page 22 of 17 

to what fees were not included> 

Document Addressed 
to Wrong Clerk 

Incorrect JInc~mplete 
Information 

The document  is addressed to a court for 
which this clerk's office does nor accept 
filings. Please correct or re-file with the 
appropriate derk's ofice. 
Please resubmit  using the correct 

* Cause number 
CaseType 

§S1.317(a] 
Local Gov't 
Code 4118.052; 
§118.121; or 
3118.131 
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4 By rotating the document so that the 
file mark will appear in the upper 

In text searchable PDF 
Directly converted to PDF if possible. 
With a 300dpi resolution 

Number, Government Issued ID 

BankAccountNumber,CreditCard 

4.6.3 ~ D D I T I O N A L S E R V ~ C E S  
A clerk may offer additional services as outlined in statute that are charged in addition to any 
filing fees. The following additional services are allowed to be offered in the eFiling system. A 
clerk may choose not to offer a particular service and eliminate it from their local 
configurntion, however, a clerk may not add a service not shown below. 

I f  a clerk chooses to provide additional services functionality, all of the setvices listed below 
beginning with [Title IV-D QAG Use Only) must be made available to the Title IV-D Agency. 
The Title IV-D Agencywill use only these additional services. 

I Additional Plaintiffs (101-5001 [ Government Cndc 5 1.3 17 [b-I] (3) 

~ ~ ( I ~ I I ~ I O I I , ~ ~  l ' l d i ~ ~ i l f f \  [ I  1 -2.i] ( ~ o v t - ~ - r j n i e t ~ r  - C o ~ l r >  5 I..< 17 - [I)- - i]u 
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or Adrn~n!s t ra t~on 
lssue Notice o i  Order Suspending License I Family Code 232.008Cd) 
Issue Ortier of Sale 

Issue Order Staying Suspended License 
Issue Order Vacari ng Suspended License 

Issue Show Cause I Local Government Code If  8,059 
Issue Subpoena I Local Government Code 118.059 

Local Government Code 118,052[1](C](ii) 
Government Code 51.3 18@) (2) 
Family Code 232.008[1) 
Family Code 23 2.0 13 @] 

- 

Issue Precept/Notice 

Issue Precept - Secretary of State 

Issue Protective Order 

I 

Local Government Code 118.059 
Government Code 5 1.3 18@) 12) 
Local Government Code 118.059 

' Government Code 51.318@)[2) 
Familv Code 82.042 

I Issue Tax Warrant 1 Local Government Code 118.059 I 
Issue Summons , 

Government Code 51.3 18@](1] 
Code of Criminal Procedure 23.03193 

Issue Temporary R~straining Order 
Issue Warrant 

Local Government Code 11 8.059 
Government Code 51.318[b]{2) 

Issue Writ 

Issue Writ - Secretary of State 
Issue Writ of Attachment 

Essue Writ of Sequestration 1 Government Code 5 1.3 l81tsXZ] 
] 

Local Government Code 1 18.059 
Government Code 51.318@](2] 
Government Code 51.318@][2) 
Government Code 5 1.318(bj /2) 

Issue Writ of Execution 
Issue Writ of Garnishment 
issue Writ of Scire Pacias 

Government Code 51.318[b)(2) 
Government Code 5 1.3 1 R [b] (2) 
Local Government Code 1 18.059 

Judge Signatures 
Jury Fee 

1 O P R  Recording Fee 15' Page ] Local Government Code 118.013 1 

Local Government Code 118,101 [11) 
Rules of Civil Procedure 2 16 
Govewmen t Code 5 1.6041a1 

OPR Double Recording Fee 1" Page 
OPR Double Recording Fee for Additional 

OPR Recording Fee for Additional Pages ] Local Government Code 118,013 
Postage [I-5 Pages] ] Civil Practice: and Remedies Code 17.025 

Lncal Government Code 191.007 
Local Government, Code 19 1,007 

Postage [6-10 Pages) 
Postage (1 1- 15 Pages) 

Civil Practice and Remedies Cede 17.025 
Civil Practice and Remedies Code 17,025 

Postage (2 1-25 Pages) 
P o s t a g m ~ ~ 6 - 3 0 ~ )  
Postage (31 -35 Pages) 
Postage (36-40 Pages) 
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Civil Practice and Remedies Code 17,025 
Civil Practice and Remedies Code 17.025 
Civil Practice and Remedies Code 17.025 
Civil Practice and Remedies Code 17.025 

Postage (41-45 Pages) 
Postage (46-50 Pages) 
Postage (51-1.50 Page3 

Civil Practice and Remedies Code 17.025 
Civil Practice and Remedies Code 17.025 
Civil Practice and Remedies Code 17.025 
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1 Local Government Code 118.131(a) allows a cornn~issioners court to set fees for the setvices of sheriffs and 
constables. In instances where the commissioners court sets different amounts for different types of writs, 
clerks may designate the type of writ and have rnliltiple "Senrice-ConstabIe-WriY' services avadabte. 
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- 

2 Local Government Code 118.1 31 (a] allows a c~rnmissioners court to set fees for the services of sheriffs and 
constables. In insbnces where the commissioners court sets different amounts for different Qpes of writs, 
clerks may designate the rype of writ and have multipte "Service-Sheriff-Writ" services available. 
3 In some counties, clerks use additional services to route money to the appropriate general ledger accounts. 
In these cases, clerks can use "Z-(Counv Use Only) - Service - Constable" additional services to route to the 
appropriate account. In these cases, the services listed should be associated with an existing "Service - 
Constable" type of additional service that the filer would normally use. 
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