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21.032 Upon separation, the County compensates employees for unused Compensatory
Time as outlined in Section 3 of this Employee Handbook.

21.033 Upon separation, the County does not compensate employees for any unused sick
leave.

21.04 If Commissioners Court does not fund a position, it is abolished and the employee
holding such position is terminated effective the same date unless the Department Head
submits a Change in Status Form.

21.05 If a county employee who voluntarily resigns or an employee who is terminated due to
the expiration of an Elected Official’s term of office is rehired by the county within 180 days of
separation, the employee shall maintain the same accrual rate of sick leave and vacation time as
the date of separation. This section does not apply to employees who retire and then later refurn
to employment with the county.
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EMPLOYEE RIGHTS

UNDER THE FAMILY AND MEDICAL LEAVE ACT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

LEAVE
ERNTITLEMENTS

BENEFITS &
PROTECTIONS

ELIGIBILITY
REQUIREMENTS

REQUESTING
LEAVE

EMPLOYER
RESPONSIBILITIES

ENFORCEMENT

Eligible employees who wark for a covered employer can take up to 12 weeks of unpaid. job-protected leave in a 12-month period
for the following reasons:

» The birth of a child or placement of 2 child for adoption or foster care;
» To bond with a child (leave must be taken within 1 year of the child’s birth or placement);
» To care for the employee's spouse, child, or parent who has a qualifying serious health condition;
s For the employee’s own qualifying serious health condition that makes the employze unable to perform the employee's joby;
» For qualifying exigencies related to the foreign deployment of a military member who is the employee’s spouse,
child, or parent.
An eligible employee who is a covered servicemember's spouse, child, parent, or next of kin may also take up to 26 weeks
of FMLA {save in a single 12-month period to care for the servicemember with a serious injury or iliness.

An employes does not nead to use ieave in one block. When it is medically necessary or otherwise permitied. employses
may take [eave intermittently or on a reduced schedule.

Employees may choose, or an employer may require, use of accrued paid leave while taking FMLA leave. lf an employee
substitutes accrued paid leave for FMLA leave, the employee must comply with the employer's normal paid leave policies.

While employees are on FMLA leave, employers must continue health insurance coverage 2s if the employees were not on leave.

Upon return from FMLA leave, most employees must be restored to the same job or one nearly identical to it with
equivaient pay, benefits, and other employment terms and conditions,

An employer may not interfere with an individual’s FMLA rights or retaliate against someone for using or trying to use FMLA leave,
opposing any practice made unlawiul by the FMLA, or being involved in any proceeding under or retated to the FMLA.

An employee who works for a coverad employer must meet three criteria in order to be eligible for FMLA leave. The empioyee must

« Have worked for the employer for at ieast 12 months;
« Have at least 1,250 hours of service in the 12 months before taking leave:* and
» Work at a location where the employer has at least 50 employees within 75 miles of the employee's worksite.

*Special “hours of service” requirements apply to airline flight crew employees.

Generally, employees must give 30-days' advance notice of the need for FMLA leave. If it is not possible to give 30-days’ notice,
an employee must notify the employer as soon as possible and, generally, follow the employer's usual procedures.

Employees do not have to share a medical diagnosis, but must provide enough information to the employer so it can determine
if the leave qualifies for FMLA protection. Sufficieni information could include informing an employer that the employee s or
will be unable to perform his or her job functions, that a family member cannot perform daily activities, or that hospitalization or
continuing medical treatment is necessary. Employees must inform the employer if the need for leave is for a reason for which
FMLA leave was previousty taken or certified.

Employers can require a certification or periodic recertification supporting the need for leave. If the employer determines that the
certification is incomplete, it must provide a written notice indicating what additional information is required.

Once an employer becomes aware that an employee's need for leave is for a reason that may qualify under the FMLA, the
employer must notify the employee if he or she is efigible for FMLA leave and, if eligible, must also provide a notice of rights and
responsibilities under the FMLA. If the employee is not eligible, the empioyer must provide a reason for ineligibility.

Employers must notify its employees if leave will be designated as FMLA ieave, and if so, how much leave will be designated as
FMLA leave.

Employees may file a complaint with the U.S. Department of Labor, Wage and Hour Division, or may bring a private lawsuit
against an employer.

The FMLA does not affect any federal or state law prohibiting discrimination or supersede any state or local law or collective
bargaining agreement that provides greater family or medical leave rights.

For additional information or to file a complaint:

1-866-4-USWAGE e

(1-866-487-9243) TTY: 1-877-889-5627

www.dol.gov/whd

U.S. Department of Labor | Wage and Hour Division
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14. DISCUSS AND TAKE ACTION REGARDING WORKER’S COMPENSATION RENEWAL
- PURCHASING AGENT

Motion was made by Bruce Karbowski, seconded Greg Arthur to approve the Workers
Compensation with TPS @ the recommendation of Purchasing Agent Harold Seay. The
motion passed with all commissioners present voting aye. Copy attached__H

15. DISCUSS AND TAKE ACTION REGARDING SOLICITATION OF BIDS FOR CULVERTS -
PURCHASING AGENT

Motion was made by James Reaves, seconded Greg Arthur to approve Purchasing Agent,
Harold Seay to begin solicitation for bids on culverts for the County. The motion passed
with all commissioners present voting aye.

16. DISCUSS AND TAKE ACTION REGARDING NEW COMCAST MASTER SERVICES
AGREEMENT TO PROVIDE INTERNET SERVICES TO COUNTY BUILDINGS -
PURCHASING AGENT

Motion was made by Leon Wilson, seconded Greg Arthur to approve the new contract with

Comcast to provide internet services for the County, which will include and increase for

internet services for each building at a lower cost on a 5 year contract. The motion passed

with all commissioners present voting aye. Copy attached__|__

17. DISCUSS AND TAKE ACTION REGARDING APPROVAL TO PAY DEBRA McGINNIS
THE AMOUNT OF $6,105.09 UNDER THE SEPARATION OF EMPLOYMENT OF THE
LIBERTY COUNTY PERSONNEL HANDBOOK, AS SHE WILL BE LEAVING HER
POSITION AT THE HOUSING AUTHORITY ON MARCH 20, 2019 - HOUSING
AUTHORITY CHAIRPERSON JOSEPHINE PERRY

Mrs Harris explained this should have been on the consent agenda with other payroll
items. Motion was made by Leon Wilson, seconded by James Reaves to approve payoff
to Debra McGinnis $6105.09 for vacation and comp time and ending salaries. The motion
passed with all commissioners present voting aye. Copy attached___J

18. DISCUSS AND TAKE ACTION REGARDING APPROVAL OF PRELIMINARY AND FINAL
PLAT FOR BJ JOHNSON, DEVELOPER - DAVID DOUGLAS

Motion was made by Leon Wilson, seconded by Greg Arthur to approve Preliminary and
final plats for BJ Johnson, Developer for minor plats for 5 acres on fm 163 for a no
restrictions residential build. The motion passed with all commissioners present voting
aye. Copy attached. K

19. DISCUSS AND TAKE ACTION REGARDING RESOLUTION AUTHORIZING
DESIGNATED SIGNATORIES FOR CONTRACTUAL DOCUMENTS AND REQUESTS
FOR PAYMENT - DAVID DOUGLAS

Motion was made by Bruce Karbowski, seconded Greg Arthur approve the authorization
of the designated signatures for the contractual document and the requests for payment.
This is grant requesting funds pertaining to the Texas Community Development Block
Grant on behalf of Hull Fresh Water. The motion passed with all commissioners present
voting aye. Copy attached__L




20. DISCUSS AND TAKE ACTION REGARDING REQUEST FOR A PRELIMINARY AND
FINAL PLAT FOR POLINSKY ACRES - DAVID DOUGLAS

Motion was made by Bruce Karbowski, seconded Greg Arthur to approve the request for
a preliminary and final plat for 3 minor lots for a small subdivision to be called Polinsky
Acres at CR 2009 in Pct1. The motion passed with all commissioners present voting aye.
Copy attached__ M

21. DISCUSS AND TAKE ACTION REGARDING REQUEST TO APPROVE RESOLUTION
ADOPTING CIVIL RIGHTS/EQUAL OPPORTUNITY/FAIR HOUSING POLICIES
ASSOCIATED AND REQUIRED FOR PARTICIPATION IN FEDERALLY FUNDED
PROGRAMS - DAVID DOUGLAS

Motion was made by James Reaves , seconded Greg Arthur to approve the Resolution
adopting civil rights/ equal rights / fair housing policies associated and required for
participation in federally funded programs. The motion passed with all commissioners
present voting aye. Copy attached__N

22. DISCUSS AND TAKE ACTION REGARDING RESOLUTION AUTHORIZING A GRANT
APPLICATION TO THE REBUILD TEXAS FUND FOR A SWIFT BOAT RESCUE UNIT -
DAVID DOUGLAS

Motion was made by James Reaves, seconded Leon Wilson to authorize the grant
application to the Rebuild Texas fund for a Swift Air boat Rescue Unit. The motion passed
with all commissioners present voting aye. Copy attached__ O

FURTHER BUSINESS TO DISCUSS, COURT ADJOURNED 9:55 AM
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item#4.1 Minutes

7. CONSIDER AND APPROVE THE APPOINTMENT OF KLINT BUSH AS ELECTIONS ADMINISTRATOR,
INCLUDING THE CLARIFICATION OF EXEMPT STATUS OF POSITION AND APPROVE OATH OF OFFICE -
COUNTY CLERK LEE CHAMBERS

Motion was made by Greg Arthur, seconded by Bruce Karbowski to approve the appointment of Klint Bush as Elections
Administrator and the approval of Oath and Bond for Klint Bush. Motion passed with all commissioners present voting aye.
Copy attached marked Exhibit D

8. CONSIDER AND APPROVE SUBSCRIPTION AGREEMENT FOR LEXIS ADVANCE FROM LexisNexis AND A
I RELATED PRODUCT, INCLUDING 10 LICENSES FOR ATTORNEYS IN BOTH THE DISTRICT ATTORNEY'S
AND COUNTY ATTORNEY'S OFFICES. THIS AGREEMENT IS IN SUBSTITUTION OF THE AGREEMENT
APPROVED NOVEMBER 12, 2019 - COUNTY ATTORNEY MATTHEW POSTON

Motion was made by Leon Wilson, seconded by James Reaves to approve the subscription agreement for Lexis Advance
from LexisNexis and related product including the 10 licences for both the County and District Attorney offices. Motion
passed with all commissioners present voting aye. Copy attached marked Exhibit E.

8. CONSIDER AND APPROVE A REQUEST FROM THE DISTRICT ATTORNEY'S OFFICE TO PAY FOR THE
ANNUAL OFFICE 365 SUBSCRIPTION FROM COMMISSIONERS COURT RECORDS MANAGEMENT FUND-
DISTRICT ATI'ORNEY LOGAN PICKETT

Motion was made by Bruce Karbowski, seconded by Greg Arthur to approve the subscription for Office 365 to be paid from
Commissioners Court Records Management Fund. Motion passed with all commissioners present voting aye.

10. CONSIDER AND APPROVE THE PURCHASE OF A KABOTA SIDE BOOM MOWER FROM BEAUMONT
TRACTOR THROUGH BUYBOARD - COMMISSIONER PCT 1 BRUCE KARBOWSKI

Motion was made by Bruce Karbowski, seconded by Greg Arthur to approve the purchase of 22' Kabota Side Boom Mower
from Beaumont tractor through Buyboard for $132,169.72. Motion passed with all commissioners present voting aye.
No documentation provided.

1. CONSIDER AND APPROVE ENGAGEMENT LETTER WITH CAPRISK CONSULTING FOR PERFORMING
ACTUARIAL VALUATIONS FOR LIBERTY COUNTY'S OPEB, NAMELY HEALTH INSURANCE - COUNTY
AUDITOR DWAYNE GOTT

Motion was made by Leon Wilson, seconded by Bruce Karbowski to approve the engagement letter with Caprisk Consuiting
for performing Actuarial Valuations for Liberty County Retirees Health Insurance annually. These valuations are required
to be reported within the county's audited financial statements per the Governmental Accounting standards board Statement
75, ata cost no to exceed $6950.00 Motion passed with all commissioners present voting aye.

Copy attached marked Exhibit F.

12. ACCEPT AND AWARD BID #20-03 FOR GASOLINE AND DIESEL - PURCHASING AGENT HAROLD SEAY

Motion was made Bruce Karbowksi seconded by Greg Arthurto accept the Bid for gasoline and fuel. Motion passed with
all commissioners present voting aye. Copy attached marked Exhibit G.

1 3 ACCEPTAND AWARD BID #20-04 FOR LIMESTONE RIP RAP (BULLROCK) - PURCHASING AGENT HAROLD
SEAY

Motion was made by to accept the bid for Limestone Rip-Rap (Bullreck). Motion passed with all commissioners present
voting aye. Copy attached marked Exhlblt H.

. 14, ' CONSIDER AND APPROVE DECLARING A TRAILER AT R&B #1 AS SURPLUS AND APPROVE DISPOSAL
METHOD - PURCHASING AGENT HAROLD SEAY

Motion was made by Leon Wilson, seconded by James Reaves to approve declaring trailer at R & B#1 as surplus and
approve the disposal method. Motion passed with all commissioners present voting aye.

15. CONSIDER AND APPROVE THE PURCHASE OF TRUCKS FOR ENGINEERING, IT, R&B #3, AND R&B #4
THROUGH BUYBOARD - PURCHASING AGENT HAROLD SEAY

Motion was made by Bruce Karbowski seconded by James Reaves to TABLE THIS ITEM



item#4.1 Minutes

16. CONSIDER AND APPROVE BIDS ON DELINQUENT TAX PROPERTIES: BID #1 SHERMAN LEWIS; BID #2
SHERMAN LEWIS - MIKE FIELDER . : :

Motion was made by Greg Arthur, seconded by Bruce Karbowski to TABLE THIS ITEM -

{
17. CONSIDER AND APPROVE WAIVING PENALTY AND INTEREST ON ACCOUNT #119786 IN THE AMOUNT
OF $5131.75 FOR TAX PAYER EVANGELINA HERNANDEZ - T.A.C. RICHARD BROWN :

Motion was made by Leon Wilson, seconded by Bruce Karbowski to approve waiving penalty and interest on account
#119796 in the amount of $5131.75. Motion passed with all commissioner present voting aye, Copy attached Exhibit |.

18. CONSIDER AND APPROVE THE PURCHASE OF A lsA SYSTEM FOR THE GUN RANGE - COUN'i'Y JUDGE
JAY KNIGHT

Motion was made by Leon Wilson, seconded by Greg Arthur to approve the purchase of a PA system for the Gun Range.
All Commissioners agreed to “chip in" and pay for it - $644.50 each. Motion passed with all commissioners voting aye.
Copy attached marked Exhibit J

19. PRESENTATION BY THE SOUTHEAST TEXAS HOUSING FINANCE CORPORATION (SETH.) . COUNTY
JUDGE JAY KNIGHT

Information item - NO ACTION REQUIRED

20. CONSIDER AND APPROVE THE SOLICITATION AND THE RESULTING ENGAGEMENT OF A GRANT
MANAGEMENT FIRM AND AN ENGINEERING FIRM, WHICH WOULD POSITION THE COUNTY TO TAKE
ADVANTAGE OF GRANT FUNDING - DAVID DOUGLAS

Motion was mad by Greg Arthur, seconded by Bruce Karbowski to approve the solicitation of a Grant Management Firm
and an Engineering Firm. Motion passed with all commissioner voting aye.

21.  CONSIDER AND APPROVE PRELIMINAR.YAND FINAL RE-PLAT OF LOTS 116, 117, 118, 148, 149, 150 AND
151 OF CYPRESS ESTATES SUBDIVISION UNIT 11. ALL THE LOTS LISTED ARE BEING RE-PLATTED INTO
-ASINGLE LOT - DAVID DOUGLAS :

Motion was made by Greg Arthur, seconded by Bruce Karbowski to TABLE THIS ITEM.
22, CONSIDER AND APPROVE RYAN DANIEL AS PRESIDING J UDGE OF THE EARLY VOTING BALLOT
BOARD DUE TO PREVIOUS JUDGES' RESIGNATION. MR. DANIEL HAS SERVED ON THE EVBB FOR
SEVERAL YEARS PER TEXAS ELECTION CODE 33-002(E) - ELECTIONS ADMINISTRATOR KLINT BUSH

Motion was made by James Reaves seconded by James Reaves to approve Ryan Daniel as presiding Judge of Early
voting ballot board. Motion passed with all commissioners present voting aye. .

EXECUTIVE SESSION: Returned from Executive Session at 16:17

23. DISCUSSION WITH COUNTY ATTORNEY REGARDING CONTEMPLATED LITIGATION BETWEEN LIBERTY
COUNTY AND CINTAS UNIFORM SERVICES - COUNTY ATTORNEY KATHRINE McCARTY

Motion was made by James Reaves seconded by Greg Arthur to authorize Matthew Poston to represent Liberty County
in case of possible litigation with Cintas. Motion passed with all commissioners present voting aye. ' )

24, DISCUSSION WITH COUNTY ATTORNEY REGARDING LITIGATION BETWEEN LIBERTY COUNfYAND PRO
VISION, INC. - COUNTY ATTORNEY KATHRINE McCARTY

Motion was made by Greg Arthur, seconded by James Reaves to authorize Kathrine McCarty to represent Liberty
County in case-ef-possible litigation with Pro-Vision Inc. Motion passed with il commissioners present voting aye.

Jay H. Rright
County Judge, Liberty County, TX
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employment benefits. No paid leave benefits accrue during any period of leave without
_ payunlwswquiredbystateorfederallaw. 8 Sy et e

During an unpaid LOA, an individual may continue health insurance coverage under the
terms of COBRA, see § 14.03. Individuals who choose COBRA during an unpaid LOA
are not subject to the three (3)-month waiting period for Group Health and Related
Benefits if they retum to active status. Individuels who do not choose COBRA ‘during

the unpaid LOA are subject to the three (3)-month waiting period for Group Health
Related Benefits if they return to active status. & per ® o

13.03 Upon the expiration of an unpaid LOA, the employee is not guaranteed reinstatement and
the Department Head may take any one of the following actions:

1) return the individual to active status in the same position and salary; or

2) return the individual to active status in another position and salary; or ,
3) remove the individual from the payroll by submitting a Change in Status Form
reflecting that the individual will not return to active status.

13.04 No period of a combination of any type of leave, with and/or without pay, may exceed six
(6) months. If at the end of any 6-month period of approved leave the employee is unable
to retum to work, employment with the County is automatically tenninated unless
continuation of employment is required by state or federal law. :

GROUP HEALTH AND RELATED BENEFITS

Subject to amendment or discontinuance at any time, the Commissioners Court provides certain
Group Health and Related Benefits to Public Officials, Employees, Retirees and Eligible
Dependents in accordance with the following sections and provisions. »

14,01 ELIGIBILITY
. All Elected Officials are covered immediately for Group Health and related benefits.

All Public Officials, Department Heads and Full-Time Employees employed by the
County on a continuous basis for an average of at least thirty (30) hours per week. or one
hundred thirty (130) hours per month are eligible for these benefits. Benefits inchude
medical, dental and life insurance.

An offer of benefits made to eligible full-time employees will include an offer of benefits
for the employee’s dependents, not including a spouse. At the County’s discretion,
coverage may be offered for the spouse of eligible full-time employees as well as ‘for
retirees.

i iy i following
Eligibility for these benefits begins on the first day of the calendar month
twnfi(Z) full months (60 days) of continuous employment as 8 Full Time Employee.

00950946;1 22
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14.02 RETIREES

Employees who retire from Liberty County and are entitled to receive retirement benefits
from the TCDRS (including disability retirement) and who are covered as employees
under the Group Health and Related Benefits plan at the time of Retirement are eligible
to continue to purchase County Health Insurance Benefits. Eligibles refirsesimayy
purchase such-coverage for the retiree and for any dependents-who Wwere covered-undet;
the County’s plan at the time of the employee’s retirement unless the retiréeis's ligibla“for>

«health <benefits : coverage - another -employer.=3 To receive continued
coverage, the person must inform the County not later than the day on which the person
retires that he elects to continue coverage. If the retiree does not elect to purchase this
coverage at the time of retirement or if the retiree elects the coverage but elects to
discontinue it at a later time, the retiree is not eligible to rejoin the County's health
benefits plan afier non-election or termination of coverage. If dependent coverage is not_
elected at the time of retirement or is later terminated, the dependent(s) is not able to
rejoin the County’s health benefits plan after the non-clection or termination unless there
is a qualifying event recognized by the Health Insurance Portability and Accountsbility
Act (HIPAA). Examples of qualifying events are a change in legal marita! status through
marriage death, divorce, or otherwise; a change in the number of dependents, such as the
birth of a dependent; or a change in coverage of a spouse or dependent under another
employer’s plan. This is not an exhaustive list of qualifying events. To seek enrollment
for a qualifying event, application must be made within sixty (60) days of the event. For
more information, please contact the County Treasurer’s Office.

The County may substitute Medicare supplement health benefits coverage as the
coverage provided for an eligible retiree, including dependents, after the date the person
becomes eligible for federal Medicare benefits.

From time to time, the County may cover some of the cost of retiree coverage for its
eligible retirees, but the County is not obligated to do so and may change the level of its
contribution or eliminate any contribution at any time.

14.03 COBRA

Continuation of certain Group Health and Related Benefits are available to covered
employees and their dependents upon termination of employment and other qualifying
events under the provisions of Title X of the Consolidated Omnibus Budget
Reconciliation Act of 1985, Public Law 99-272 (COBRA), including applicable
amendments and conversion rights of the policy(ies) and plan(s) in force. Eligible
employees, retirees and dependents should refer to provider materials and relevant
publications and notices by the County for further information.
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14.

13.03

13.04

employment benefits. No paid leave benefits accrue during any period of leave without
pay unless required by state or federal law.

During an unpaid LOA, an individual may continue health insurance coverage under the
terms of COBRA, see § 14.03. Individuals who choose COBRA during an unpaid LOA
are not subject to the three (3)-month waiting period for Group Health and Related
Benefits if they return to active status. Individuals who do not choose COBRA during
the unpaid LOA are subject to the three (3)-month waiting period for Group Health and
Related Benefits if they return to active status.

Upmﬂ:emcpmﬁonofmmpudLOA,theanployeemmtgumnteedmmsmumtmd
the Department Head may take any one of the following actions:

1) return the individual to active status inﬂ:esamepositionandsaluy;or

2) return the individual to active status in another position and salary; or

3) remove the individual from the payroll by submitting a Change in Status Form
reflecting that the individual will not retumn to active status.

No period of a combination of any type of leave, with and/or without pay, may exceed six
(6) months. If at the end of any 6-month period of approved leave the employee is unable
to return to work, employment with the County is automatically terminated unless
continuation of employment is required by state or federal law.

GROUP HEALTH AND RELATED BENEFITS

Subject to amendment or discontinuance at any time, the Commissioners Court provides certain
Group Health and Related Benefits to Public Officials, Employees, Retirees and Eligible
Dependents in accordance with the following sections and provisions.

14.01

ELIGIBILITY

- All Elected Officials are covered immediately for Group Health and related benefits.

All Public Officials, Department Heads and Full-Time Employees employed by the
County on a continuous basis for an average of at least thirty (30) hours per week or one
hundred thirty (130) hours per month are eligible for these benefits. Benefits include
medical, dental and life insurance.

An offer of benefits made to eligible full-time employees will include an offer of benefits
for the employee’s dependents, not including a spouse. At the County's discretion,
coverage may be offered for the spouse of eligible full-time employees as well as for
retirees.

E these benefits begins on the first day of the calendar month following
two (2)%“& (60 days) of continuous employment as a Full Time Employee.

00950946; 1 22

DATE,% -1

\ DI P
t/\}ﬂ Dil. J



"ELIGIBILITY

Employees
All full-time employees working at least 30 hours per week are eligible to enroll in the benefits described in this guide. Benefits
become effective on the first day of the month following 60 days of employment from the date of hire.

Dependents

Employees who enroll in coverage may choose to enroll their dependents. Eligible dependents include your legal spouse and
dependent children.

Spouses:
e Legal spouses are eligible to enroll in the Liberty County Employee Benefit Plan if:
1. Coverage Is not available through spouse’s employer, or
2. The spouse is covered under their employer’s plan as primary
Children:
e Natural children
Legally adopted children or chiidren placed for adoption for whom legal adoption proceedings have been started
Stepchildren
Children for whom benefits must be provided through a Qualified Medical Child Support Order (QMCSO)
Any other child for whom you have obtained legal guardianship
A grandchild who Is your dependent for federal income tax purposes at the time application for coverage is made

A child not listed above:
-whose primary residence is your household; and
-to whom you are legal guardian or related by blood or marriage.

Regardless of marital status, children are eligible for medical coverage from birth up to age 26. if a child becomes mentally or
physically disabled while covered under the benefit plans, the child’s coverage may be continued as long as the child remalns
disabled and depends on you for support.

Payroll Deductions

Payroll deductions will occur on the first pay period following the effective date. For example, if coverage goes into effect June
1st, the first payroll deduction will occur on the June 15th pay check.

Termination of Benefits

If ym'xr employment is terminated at any time during the plan year, your insurance will be cancelled on the date of employment
termination.

Making Coverage Changes During the Year

In most cases, your benefit elections remain in effect for the entire ‘ear (January 1 — December 31, 2020). During each annual

enroliment period, you will have the opportunity to review your benefit elections and make changes for the coming year. Certain

coverages allow limited changes to eiections during the year. These benefits include the Medical, Dental, and Vision Plans, as well

(als HI?f,\(/i le a?erédlng Accounts. Under these benefits, you may only make changes to your elections during the year if you have a
ualifying Life Event.

The change(s) to gour benefit elections must be consistent with the Qualifying Life Event. For example, If you gain a new
dependent due to birth, you may change your benefit elections to add that dependent. Examples include:

e Marriage, divorce, or death of a spouse

® Gain or loss of an eligible dependent due to birth, adoption, court order, disabllity, death, or reaching the dependent age
limit for ellgibility

e Changes in employment status, such as starting or ending employment, for you, your spouse or your children
¢ Changes in residence or employment that affect your or your dependent’s eligibility for coverage
® Change or loss of other health care coverage

If you experience a Qualifying Life Event, you have 30 days from the date of the event to .
contact the Treasurer’s Office and request an enrollment change. Failure to make timely notice : 0
means you must wait until the next annual enroliment period to make a change to your bep!&ﬁ?(i_‘l_ec’ighs(w - { {
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